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1. O0uIMe MoJI0KeHu s

1.1. Hacrosiiee [lonoxenue o 3amure, XpaHeHUH, 00pabOTKe U niepenaye
NEPCOHANBHBIX JaHHBIX PAOOTHUKOB U 00y4aromuxcs MyHHUIIUIIaIbHOTO
O10/1KEeTHOTO 00111e00pa30BaTENBLHOTO YUpexkaeHus « EBTUHCKas: OCHOBHAs
o011e00pa3zoBaresibHas IKOJIay pa3padoTaHo C 1ENbI0 3alUThl HHPOPMALIUH,
OTHOCSIIECNCSA K TUYHOCTH U JIMYHOM JKU3HU PAOOTHUKOB M 00YYaIOIINXCS
MyHuunaibsHOro O1KETHOr0 00111€00pa30BaTENILHOIO yupexkaeHus: « EBTUHCKas
OCHOBHas o01ieoOpa3zoBarenpHas mkonay (manee — MbOY «Eptunckas OOIll»), B

COOTBCTCTBHUH C:

—  Koncturynuein Poccuniickoit @enepannu;

—  Tpynoseim konexcom Poccuiickont denepannu;

—  ®enepanbHbiM 3aKk0HOM OT 27.07.2006 roma Ne149-d3 «O6
uHdopmauu, THGOPMAIIMOHHBIX TEXHOJOTHIX U O 3alIUTE HHPOPMALIUI;

—  ®@enepanbHbM 3aKk0HOM OT 27.07.2006 roma Nel152-d3 «O
MEPCOHANIBHBIX MaHHBIX» (¢ m3MeHeHusmu Ha 31 mekabps 2017 roma);

—  ®enepanbHbIM 3aKOHOM OT 29.12.2012 roma Ne273-d3 «O6
obpazoBanuu B Poccuiickoit deaeparuny;

—  IlocranoBnenuem IIpaBurenscrBa Poccuiickon denepannu ot
21.03.2012 Ne211 «OG6 yTBep:k1eHUHU TIEpEeUHs Mep, HapaBJICHHBIX Ha 00ecreueHne
BBINIOJIHEHUSI 00s13aHHOCTEHN, TpenycMoTpeHHbIX DenepanbHbiM 3aKk0HOM «O

MNEPCOHAJIbHBIX TAHHBIX).

1.2. Lens [Tonoxenus — onpeaeneHue nopsaka 00padoTKH NepCoHaTbHBIX
JaHHBIX, 00eCIIeYeHHEe 3alUThI IIPaB U CBOOO paOOTHUKOB U 00YUYaOIIUXCS B
MBOY «EBtunckas OOIL» npu 06paboTke ux NepcoHaNbHBIX JaHHBIX, a TAKKE
YCTaHOBJICHHE OTBETCTBEHHOCTHU JOJKHOCTHBIX JIUL, UMEIOIINX JOCTYH K
NEPCOHAIBHBIM TaHHBIM PAOOTHUKOB M 00YYaIOIINXCS, 32 HEBBIMOJTHEHNE

TpeOOBAHUI HOPM, PETYIUPYIOMIHNX 00padOTKY U 3allUTY NEPCOHATBHBIX JAHHBIX;



1.3. Hacrostiee [lonoxeHnue BCTynaeT B CUILY CO JIHS PUHATHS U JEHCTBYET

O6eccpovHo, 0 3aMeHBI ero HOBBIM [looxeHuem;

1.4. Bce paboTHUKH 1 00yUaromuecs, poIuTeIu (3aKOHHBIE MPEICTABUTEIIH )

JOJIXKHBI OBITH O3HAKOMJICHBI C HaCTOAIIIMM HOHO)K@HI/IeM;

1.5. O6pabaTeiBacMBbI€ IEPCOHANTBHBIC JAHHBIC MOJICKAT YHHUTOKEHHUIO JTHO0
00€3IMYUBAHUIO 110 TOCTHKCHUU 1IeIeii 00paOOTKU WITH B CIy4ae yTpaThl

HEOOXOIMMOCTH B JOCTHKEHUH DTUX LIEJIEN.
2. OcHOBHBIC TIOHATHSA

2.1. CyOBeKT nepcoHaIbHbBIX JaHHBIX - YYAIIUHCS W/UIN paOOTHUK
00pa30BaTENBLHOTO YUPEKICHUS, K KOTOPOMY OTHOCSTCSI COOTBETCTBYIOIIUE

NEPCOHAJIbHBIC TAHHBIC,

2.2. IlepconanpHbIie JaHHBIE - TI00as HHPOPMAITHS, OTHOCSIIASNCS K
OTIpEICTICHHOMY WJIM OTIPEACIIIEeMOMY Ha OCHOBAHHH TaKOW HH(POPMAITUH
dbuznyeckomy Juily (CyObeKTy MepCOHAIBHBIX JAHHBIX), B TOM YHCIIe ero haMuiius,
UM, OTYECTBO, T'OJ/I, MECSII, 1aTa U MECTO POXKICHUS, aapec, CEMEITHOe, COLMaIbHOE,
UMYIIECTBEHHOE MOJIOKEHUE, 00pa3oBaHue, mpodeccusi, 10X0Abl, Ipyras

uHpopmarus;

2.3. IlepcoHanbHble faHHbIE paOOTHUKA - HH(MOpMaIUs, He0OX0AUMast
paboToaaTento B CBSA3M C TPYAOBBIMUA OTHOILIEHUSMHU U Kacarolasicss KOHKPETHOTO

paOoTHHKA;

2.4. O6paboTKa MEPCOHABHBIX TAHHBIX — JIFOOBIE ACHCTBUS (OTepalun) Win
COBOKYIHOCTb JICUCTBHUSI (ONIEPAIlHii), COBEPIIAEMBIX C HCTIOIB30BAHUEM CPEJICTB
aBTOMATH3AIUU WK 0€3 UCTIOB30BaHUS TAKUX CPEICTB C IEPCOHATBHBIMU
JTAHHBIMH, BKJTIOUasi COOp, 3aMrCh, CUCTEMATU3AIINIO, HAKOIUICHHUE, XpaHCHHE,
yTouHeHHue (0OHOBJICHHE, U3MEHEHHE), UCTIOIb30BaHUE, PACTIPOCTPAHEHHUE (B TOM
qrclie Tiepeaady), ooe3nnyruBaHue, OJIOKUPOBaHHUE, YHUUTOKEHUE TIEPCOHATBHBIX

JIAaHHBIX;



2.5. KonpuaeHnnamsHOCTh IEPCOHATBHBIX JAHHBIX - 0053aTeILHOE IS
coOJTI0/IeHNsI HA3HAYEHHOTO OTBETCTBEHHOTO JIIIA, TIOJYYHUBIIIETO JOCTYT K
MEePCOHAIBLHBIM JAHHBIM CYOBEKTOB IMEPCOHANIBHBIX JaHHBIX, TPEOOBAHUE HE
JOMYCKaTh UX PacIpoCTpaHeHus 0e3 coriacusi CyObeKTa MepCOHATBHBIX TaHHBIX HIIN

HMHOT'O 3aKOHHOT'O OCHOBAHMUA,

2.6. PacnpocTpanenue nepcoHaabHbIX IAHHBIX - I€MCTBUSI, HAIPABICHHBIE HA
nepeaayvy nepcoHaIbHbIX JaHHBIX ONMPENEICHHOMY KpyTy Jdil (Tiepeaaya
MEePCOHAIBHBIX JIAHHBIX ) UM HA 03HAKOMJICHUE C IEPCOHATBHBIMU JAHHBIMU
HEOTPAHWYEHHOTO KPyTa JIUII, B TOM YHCIIe 00OHAPOJIOBAHKE MEPCOHANTBHBIX TAHHBIX B
cpencTBax MaccoBo MHGOpMaIINK, pa3MellleHne B UHPOPMalMOHHO-
TEJIEKOMMYHUKAITMOHHBIX CETSIX WM MPEJOCTABICHUE JIOCTYNA K MEPCOHATbHBIM

JaHHbIM KaKUM-JINOO WHBIM CHOCO6OM;

2.7. Ucnonib30BaHKE MEPCOHANIBHBIX JAHHBIX - JEUCTBUS (OMEpaIuu) C
IIEPCOHAIIBHBIMU JAHHBIMH, COBEPILIAEMbIE JOJDKHOCTHBIM JuiioM MbOY
«EBtHHCKasg OOIL» B Lensax NpuHATHS PEIIEHUNA WU COBEPILEHUS UHBIX JE€HCTBUM,
MOPOKIAIOUINX IOPUANYECKUE TIOCTEACTBUSA B OTHOLICHUH CyOBEKTa MePCOHAIBHBIX
JaHHBIX JIMOO MHBIM 00pPa30M 3aTparuBarOLIMX UX IIpaBa U CBOOOIbI UJIU NPaBa U

CBOOO/TBI IPYTUX JINII,

2.8. brnokupoBaHue NepCcoOHAIbHBIX JaHHBIX - BPEMEHHOE MpeKpalieHre coopa
cUCTeMaTHU3alluu, HAKOIUICHHUSI, UCIIOJIb30BAHUS, pACHPOCTPAHECHUS IEPCOHATBHBIX

JaHHBIX CY6’I)CKTOB NNEPCOHAIBHBIX JAHHBIX, B TOM YHCJIC UX IIEPCAAYN;

2.9. YHUUTOXEHNE NEPCOHATIBHBIX JAHHBIX - IEUCTBUS, B PE3YJIbTATE KOTOPBIX
HEBO3MOXXHO BOCCTAHOBUTH COJICPYKAHUE IIEPCOHANIBHBIX JAHHBIX B
UH(POPMAIMOHHON CHUCTEME MEPCOHANTBHBIX JAHHBIX CYOBEKTOB MEPCOHATBHBIX
JAHHBIX WIH B PE3YJIbTATE KOTOPBIX YHUUYTOKAKOTCA MaTEPUAIbHBIE HOCUTEIN

NEPCOHAJIbHBIX JaHHBIX CY6’I>CKTOB INNEPCOHAJIbHBIX JaAHHBIX]

2.10. OGe3nnunBaHue MEPCOHATIBHBIX JaHHBIX - JEHCTBUS, B PE3yJIbTaTe

KOTOPbIX CTAHOBUTCA HCBO3MOKHBIM 0e3 UCII0JIb30BaHUSA I[OHOJ'IHI/ITeJIBHOI\/II



I/IHCbOpMaI_II/II/I OIIpCACINTDb HNPUHAJICKHOCTD IICPCOHAJIbHBIX TAHHBIX KOHKPECTHOMY

CyOBEKTY NMEePCOHANIBHBIX JTAHHBIX;

2.11. O6wmenocTynHble NEPCOHANbHBIE JaHHBIE - IEPCOHATIbHBIC JAHHBIE,
JOCTYT HEOTPAHUUYEHHOTO Kpyra JIUI K KOTOPBIM MPEIOCTABIIEH C COTIacus CyObeKTa
NEePCOHAJIBHBIX JAHHBIX HJIM Ha KOTOPHIE B COOTBETCTBHHU C (peiepaTbHBIMU

3aKOHAMH HE PacIpOCTpaHsIeTcs TpeOOBaHNE COOMIOACHUS KOH(DHUICHITNATLHOCTH;

2.12. Mudopmarus - cBesieHus (COOOIIeHNUs, TaHHbIE) HE3aBUCUMO OT (DOPMBI

HX IIPCACTABIICHUSA,

2.13. lokymeHnTupoBaHHasi HHGopMaIus - 3aQUKCUpOBaHHAs Ha
MaTepuaIbHOM HOCHUTEJIE IMMyTeM TOKYMEHTUPOBAHUS HHPOPMAIIHS C PEKBU3UTAMU,

IMMO3BOJIAIOIIMMU OMPEACIUTL TAKYTO I/IH(bOpMaHI/IIO NN €€ MaTCpHaHBHLIﬁ HOCHUTCIIb,

2.14. lndopmaniioHHas cuctemMa 00pa3oBaTEIbHOTO YUPEKICHUS -
uH(pOpMaIMOHHAs CUCTeMa, MPEJCTABIAIONIAs COO0N COBOKYITHOCTh MEPCOHATBHBIX
JAHHBIX, COIEPKAIMXCS B 0a3€ TaHHBIX, a TAaK)Ke WH()OPMAITMOHHBIX TEXHOJIOTHH U
TEXHUYECKUX CPEJCTB, O3BOJISIOLIUX OCYIIECTBIATh 00OPA0OTKY TAKUX
MEPCOHANILHBIX TAHHBIX C UCIIOJIH30BAHUEM CPEICTB aBTOMATH3AIUN UITH O€3

UCITOJIb30BAHUS TAKHX CPEJICTB.
3. IlepcoHaJIbHbIE JaHHbIEe PAOOTHUKOB M y4alIUXCS

3.1. K nepconanbubiM 1aHHbIM paboTHHka MBOY «EBTHHCKas OOy,
MOJIy9aeMbIM padoTOAATENIeM U TTOJICKAINM XPAaHEHUIO Y paboTomaTess B OPSJIKE,
IPETYCMOTPEHHOM JEHCTBYIOLIMM 3aKOHOIATEILCTBOM U HacTosmuM [lonoxxenuem,

OTHOCATCS CIICAYIOINC CBEACHUA, COACPKAINNCCA B JIMYHLIX ACIaX pa6OTHI/IKOBI

- MNacCImopTHLIC JAaHHBIC pa6OTHI/IKa;
- HHH;
- KOIIA CTPAXOBOI'0 CBUACTCIILCTBA I'OCYAAPCTBCHHOI'O IICHCUOHHOT O

CTpPaxOBaHUS,



—  KOmus JOKyMEHTa BOMHCKOTO yueTa (/i1 BOGHHOOOSI3aHHBIX U JIHII,
MOJIJICXKAIIHMX MTPU3BIBY HA BOCHHYIO CITYKO0Y);

—  Komus JOKyMeHTa 00 o0pa30BaHMU, KBAIM(PUKALUU WU HATUYUU
CHeIUAaJIbHBIX 3HAHUH (MIPU MOCTYIJICHUU Ha padoTy, TpeOYIOUIYIO ClIeUaIbHbIX
3HAHWUM WM CIIeIIMaJIbHOM MOATOTOBKH);

—  aHKETHbIE JIaHHbIE, 3aM0JHEHHbIE PAOOTHUKOM IPHU MOCTYIJIEHUU Ha
paboTy uiu B mpoliecce padoThl (B TOM YKCIIE - aBTOOMOTpadus, CBEICHUS O
CEMEHWHOM TOJIOKEHUH pa0OTHHUKA, IepeMeHe (haMUIuH, HATMYUHU JETeH U
WKJTUBEHIIEB);

—  JIOKYMEHTBI O BO3pacTe MaJIOJIETHUX JIETeH U MeCTe UX O0yUYeHHS;

—  JIOKYMEHTBI O COCTOSTHUH 37I0POBbS (CBEICHUSI 00 MHBAIMIHOCTH, O
OEpEeMEHHOCTH U T.11.);

—  MHBIEC JIOKYMEHTHI, KOTOPbIE C y4eTOM creuduKu padboThl U B
COOTBETCTBHUHM C 3aKOHO/AaTeNbcTBOM Poccuiickoit Denepainu TOKHbBI ObITh
PEIBSIBICHB PAOOTHUKOM TIPH 3aKIIIOUCHUH TPYIOBOTO JOTOBOPA WU B TIEPHO]T €TO
nercTBUs (BKJIIOYAsk MEAUIIMHCKUE 3aKII0UEHUS, IPEIbsBIIIEeMble PAOOTHUKOM IMPU
MIPOXOXKICHUU 00s13aTEIbHBIX MTPEABAPUTEIBHBIX U MIEPUOTUISCKIX METUITMHCKIX
OCMOTpOB);

—  TPYAOBOI 0TOBOD;

—  3aKJIIOYEHHENO  JIaHHBIM  MCUXOJOTHYECKOTO UCCJIeI0BAHMUS

(ecnu Takoe UMeeTCs);

—  KOIIMU IPHUKA30B O IpHUEMe, epeBoaxX, yBOJIbHEHHUH, TOBBIIIICHUH
3apa0OTHOM IJIaThl, TPEMUPOBAHUH, MOOIIPEHUIX U B3bICKAHUSX;

—  nu4Hasg Kaprouka o gopme T-2;

—  3asBJICHHS, OOBICHUTENbHBIE U CITY)KEOHBIE 3aMTMCKU PAOOTHHKA;

—  JIOKYMEHTBI O MPOXOXKACHUN paOOTHUKOM aTTECTAINH, TOBBIIIICHUS
KBaJTU(DUKALINH;

—  WHBIC JOKYMEHTBI, COACpIKAITNE CBEJACHUS O PAOOTHHUKE, HAXOXKICHHE

KOTOPbIX B JIMYHOM JICJIC pa60THI/IKa HGO6XOI[I/IMO AJI1T TOKYMCHTAJIbHOI'O



odopMIIEHUS TPYIOBBIX MPABOOTHOIIIEHUH C paOOTHUKOM (BKJIFOUAs IPUTOBOPHI Cya
0 3aIpeTe 3aHUMAThCS NEAArOTMYECKON AEATEIIbHOCTHIO UM 3aHUMATh

PYKOBOZSAIIME JOJKHOCTH);

3.2. K nepcoHanbHbIM JaHHBIM 00YUYaIOLIUXCS, OTy4aeMbIX
00pa30BaTeNIbHBIM YUPEKICHUEM U MOIEKAIINX XPAaHEHHUIO B 00pa30BaTeIbHOM
YUPEKICHUH B IIOPSAKE, IPETYCMOTPEHHOM JAEHUCTBYIOIIMM 3aKOHOAATENBCTBOM U
HacTosAwuM [losioxeHneM, OTHOCATCS CIENYIOIIME CBEIEHMS, COIEpKALUECS B

nH(OPMAITMOHHON CHCTEME 00pa30BATEIIBHOTO YUPEIKICHUS:

—  JIOKYMEHTBI, yJIOCTOBEPSIONINE JIMYHOCTh  y4alierocs (CBUIACTEIBCTBO
0 PO’KJICHUH WJIU TIaCTIOPT);

—  JIOKYMEHTBI O MECT€ MPOKUBAHMUS;

—  JIOKYMEHTHI O COCTaBE CEMbH,

—  TIACIOPTHBIC TaHHBIC POJIUTENCH (3aKOHHBIX TIPEICTABUTEIICH )
oOyuaroIierocs;

—  KONIHS CTPaxOBOTO CBUJIETEIHCTBA TOCYAAPCTBEHHOTO MIEHCHOHHOTO
CTpaxOBaHUS,

—  JIOKYMEHTBHI, TIOJITBEP K AAIOIIHIE TIPaBa Ha JOTIOJHUTEIbHBIC TAPAHTHH H
KOMITCHCAIINH T10 OTIPEICIICHHBIM OCHOBAHUSM, IIPETYCMOTPEHHBIM
3aKOHOJIATEIHCTBOM (POAUTEIN-UHBAIUIBI, HETIOJIHASI CEMbsI, peOEHOK-CUPOTa U
T.IL.);

—  WHBIE JOKYMEHTBI, COIepIKaIIe TIEPCOHATBHBIC JAHHBIE (B TOM YHCIIC
CBEJICHUS, HEOOXOAMMBIC TSl PEIOCTABICHUS yUaIeMycs (€ro poauTessaM,
3aKOHHBIM MPEJCTABUTEISAM ) TapaHTUH U KOMIIEHCAIINN, YCTAHOBIICHHBIX

JNEUCTBYIOIIUM 3aKOHOATEILCTBOM).
4. IlpaBwia 00padoOTKN NMEPCOHAIBbHBIX JAHHBIX

4.1. MBOY «Estunckas OOIL» onpenenser o0beM, coepkaHue
00pabaThIBaEMBbIX NMEPCOHATIBHBIX JaHHBIX PAOOTHUKOB M YUaITUXCS,

pykoBoactBysick Koncturynnen Poccuiickon ®@enepanuu, Tpy10BbIM KOJIEKCOM



Poccuiickoit ®enepanuu, 3akoHom Poccuiickoit @eaepanuu «O6 00pa3oBaHUN» U

UHBIMU (heZiepaTbHbIMUA 3aKOHAMU;

4.2. O0paboTKa nepCOHAIBHBIX JAHHBIX PAOOTHUKOB OCYILIECTBISETCS
UCKJTFOUUTENILHO B IENISX 00€CIeYeHus! COOIOCHHUS 3aKOHOB U MHBIX HOPMATHBHBIX
IPaBOBBIX aKTOB, COJICHCTBUS paOOTHUKAM B TPYJOYCTPOHCTBE, 00yUEHHH U
IPOJIBIKEHHH TIO CITY)KO€, a Takke 00ecTieueH sl TMYHOW O€30MaCHOCTH
pabOTHUKOB, COXPAaHHOCTH UMYIIIECTBA, KOHTPOJISI KOJMUYECTBA M Ka4eCTBa

BBITMIOJIHSIEMON PaOOTHI;

4.3. O0paboTKa NMepCcoOHANBbHBIX JaHHBIX pa0OTHUKOB U yuamuxcs MbOY
«EBtrHCKass OOIIl» MOXET OCYIIECTBIATHCS UCKIIIOUATEIFHO B IENISIX 00€CTICUeHUS
cOOJII0/IeHUS 3aKOHOB ¥ MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB; COJIEUCTBUS
oOyyaroumcsi B 00y4eHuu, TpyA0yCTPOUCTBE; 0OecredeHUs] UX TUYHOU
0€301acHOCTH; KOHTPOJIS KauecTBa 00y4eHHUs U 00ECIIEUeHUsI COXPAaHHOCTH

HMYIICCTBA,

4.4. Bce nepcoHanbHbIe JaHHBIE PAOOTHHUKA MPEAOCTABISIOTCS paOOTHUKOM
JIMYHO, 32 UCKIIFOYEHHEM CIIy4aeB, MPEAyCMOTPEHHBIX (eaepaibHbIM 3akoHoM. Eciin
NEPCOHANBHBIE TaHHBIE PAOOTHHKA BO3MOKHO MOIYYHUTh TOJIBKO y TPETHEH CTOPOHHI,
TO paboTonarenb 00s3aH 3apaHee YBEAOMUTH 00 3TOM pabOTHHUKA U MOTYyYUTh €ro
NUCbMEHHOE cornacue. PaboTonaTens 10KeH COOOIUTh paOOTHUKY O IIeJsX,
IpenoiaraéMbIX HCTOUHUKAX M CTIOCO0AX MOJTYYESHUS MEPCOHATBHBIX TAHHBIX, a
TaKXkKe 0 XapaKkTepe MOoJUIekKAIUX MOTyYSHHUIO TEPCOHAIBHBIX TAaHHBIX U

IHOCICACTBHUAX OTKAa3a pa60THI/IKa AaThb IIMCbMCHHOC COIJIaCuC Ha UX IMOJIYUCHHC,

4.5. PabOTHHMKH, COBEPILIEHHOJIETHUE 00YyYalolMecs U POJIUTENH (3aKOHHBIE
MIPEICTaBUTENN ) HECOBEPIICHHOJIETHIX 00YJaIOMIerocs TOKHBI ObITh

POUH(POPMHUPOBAHBI O HENSIX 00paOOTKH NEPCOHATBLHBIX JTAHHBIX;

4.6. MBOY «EBtunckas OOI» He nmeeT npasa mosyyaTs 1 00pabaThIBaTh
HepCOHAJIbHbBIE JaHHbIE paOOTHHKA, 00YYaIOIIErocs O €ro MOJIUTHYECKHX,

PEIUTHO3HBIX 1 HHBIX Y6C)KI[6HI/I$IX M YaCTHOM JKU3HU 0€3 MUCHhbMEHHOI'0 COrJIacHs



paboTHHKA, COBEPIIICHHOJIETHET0 00YUAIOMIErocs U POAUTENEH (3aKOHHBIX

IpeICTaBUTENEH) HECOBEPILIEHHOJIETHETO 00yYaIoIerocs;

4.7. MBOY «EBtunckas OOI» He nmeeT npaBa mosyyaTs 1 00pabaThIBaTh
NIEPCOHAJILHBIE TaHHBIE PAOOTHUKA, 00YUAIOMIErOCs O €r0 WICHCTBE B OOIECTBEHHBIX
00BEIMHEHUAX WM €T0 PO COO3HOM EATEIHHOCTH, 32 HCKIIFOUEHUEM CITyYaeB,

PEeyCMOTPEHHBIX (DeepaTbHbIM 3aKOHOM;

4.8. Cornacue cyObeKkTa NepCOHAIbHBIX JaHHBIX HE TPeOyeTCs B CIEAYIOLIUX

CIy4asx:

—  00paboTka mepCcoHATbHBIX JAHHBIX OCYIIECTBIISIETCS HA OCHOBAHHUH
Tpynosoro xoxaekca P®, ®enepanbuoro 3akoHa ot 29.12.2012 r. Ne 273-d3 «O6
obpazoBanuu B Poccuiickoit deaeparumy» wiv HHOTO (enepalibHOro 3aKOHa,
YCTaHABJIMBAIOIIETO €€ 11eJb, YCIOBUS MOYICHHS IEPCOHATBHBIX JaHHBIX U KPYT
CyOBEKTOB, MEPCOHAILHBIE JAHHBIE KOTOPBIX MOAJIEKAT 00paboTKe, a TaKkxKe
ONPEEISAIONIETO MOJTHOMOYHS 00pa30BaTEIbLHOTO YUPEXKICHNUS,

—  00paboTka mepCcoOHATBHBIX JAHHBIX OCYIIECTBISIETCS B IEISIX
UCIIOJTHEHHSI TPYIOBOTO IOTOBOPA;

—  00paboTKa nepcoHaIbHBIX JAHHBIX OCYIIECTBIISIETCS JIs
CTATUCTUYECKUX WJIM MHBIX HAYUYHBIX I[€JIEH NMPHU YCIOBUU 00s13aTEIBHOTO
00€3TMUMBaHMS IEPCOHATBHBIX JAHHBIX;

—  00paboTka nepcoHalIbHBIX JAHHBIX HEOOXOIMMA ISl 3alUThI KU3HU,
3I0POBbS WJIM UHBIX )KU3HEHHO BaXKHBIX MHTEPECOB CYObEKTa MEPCOHATBHBIX

JAHHBIX, €CJIM MOJyY€HUE €r0 COrjacus HEBO3MOMKHO.
5. XpaHeHue U MCNOJIb30BAHHE NEPCOHATBHBIX JAHHBIX

5.1. IlepconanbHble JaHHBIE XPAHATCA HA OYMaXKHBIX U SJIEKTPOHHBIX

HOCHUTCIIAX, B CIICHUAIIBHO IMPCAHA3HAYCHHBIX IJIS1 9TOTO ITOMCIICHUAX

52.B IMpoHecCe XpaHCHU IIEPCOHATIbHBIX JaHHBIX AOJIKHBI o0ecrneunBaThC:



—  TpeOOBaHUS HOPMATHUBHBIX JOKYMEHTOB, YCTAaHABIMBAIOIINX MTPaBUiIa
XpaHEeHU KOHPUIEHITNATBHBIX CBEJICHU;

—  COXPAHHOCTb UMEIOUIUXCA TAHHBIX, OTPAHUYECHHUE IOCTYIIA K HUM, B
COOTBETCTBHUM C 3aKOHOJIATENLCTBOM Poccuiickoit denepanii U1 HaCTOS UM
[Tonoxxenuewm;

—  KOHTpPOJb 32 JOCTOBEPHOCTHIO U MOJHOTON NEPCOHAIBHBIX IAHHBIX, UX
peryJysipHoe OOHOBJIEHHE U BHECEHUE 110 Mepe HEOOXOIUMOCTH COOTBETCTBYIOIIUX

NU3MEHEHUMN.
5.3. JlocTyIl K IEpCOHAIBHBIM TaHHBIM paOOTHUKOB UMEIOT:

—  IUPEKTOp;

—  3aMECTHUTEIU AUPEKTOpa;

—  JIeJIONPOU3BOJIMTEID;

—  OTBETCTBEHHBIU 3a pabOoTy caiiTa IIKOJIbI

—  COTPYJIHMK, Ha3HAYEHHBIN IPUKA30M JUPEKTOPA

- CIICHUAJIMCT 110 KaJgpaM.

5.4. ITomumo nu1, yKazaHHbIX B 1. 5.3. Hactosero [lonoxenus, npaBo
JOCTYMa K MePCOHATbHBIM JaHHBIM UMEIOT TOJIBKO JIHUIA, YTIOJHOMOYEHHBIE

JEUCTBYIOIUM 3aKOHOATEIHLCTBOM;

5.5. JIuma, uMeroIue J0CTYIl K IEPCOHAIBHBIM JTAaHHBIM 00sI3aHbI
HCIIOJIb30BaTh MEPCOHATbHBIE JaHHBIE JIUIIb B IEAX, 111 KOTOPBIX OHU ObLIH

MPEIOCTABJIEHBI;

5.6. OTBETCTBEHHBIM 32 OPTraHU3ALMIO U OCYIIECTBICHUE XPAHEHUS
NEPCOHANBHBIX JaHHBIX PAOOTHUKOB U YUAIIUXCS SIBISIFOTCS paOOTHUKH,

Ha3HAYCHHBIC ITPUKA30M JUPEKTOPA;

5.7. IlepcoHanbHbIe JaHHBIE pAOOTHUKOB OTPAXKAIOTCS B JIMYHOU KapTOUKE
pabotHuka (popma T-2), KoTopas 3aMoJHAECTCS OCIIE U3aHUS MPUKA3a O €To

npueme Ha padoTy;



5.8. [lepconanbHble JaHHBIE PAOOTHUKOB U YUAIIUXCs COACPKATCS B
uHpopmarmonHoi cucreMe MbBOY «Eptunckas OOILD», Ha OyMa)KHBIX HOCUTENSIX U
B AJIEKTPOHHOM BuJIe. [lepcoHanbHble 1aHHbIe HA OYMa)XHBIX HOCUTEISIX
bopMUpYIOTCA U XpaHATCS B MOPSAKE, OMPEIECICHHOM HOMEHKIIATYypOu e

00pa3oBaTENIbHOTO YUPEKACHHUS.
6. Ilepenaya nepcoHAJBHBIX JAHHBIX

6.1. Ilpu nepenave nepcoHANbHBIX TAHHBIX IPYTUM IOPUTUYECKUM U
duznyecKkuM uiaM, o0pa3zoBaTeNbHOE YUPEXKIEHUE TOJKHO COOI0ATh CIEAYIONINE

TpeOOBaHMUS:

—  IlepconanpHbie gaHHBIE paOOTHHKA, 00YYaIOLIErocss HE MOTYT OBITh
COOOIIEHBI TPEThEN CTOPOHE 0€3 MMCbMEHHOTO COTIacusi pabOTHHKA,
COBEPIICHHOJIETHETO yYallerocs, poAnTesen (3aKOHHBIX PeICTaBUTENEH)
HECOBEPILIECHHOJIETHET0 00Yy4aroIerocsl, 3a UCKIIOUEHUEM CIIy4aeB, KOTAa 3TO
HE00X0IUMO IS IPEAYIPEKACHUS YIPO3bl KU3HH U 37J0POBbIO paOOTHHUKA,

oOyJaromerocs, a Takke B CIIy4asiX, yCTaHOBJICHHBIX (heZiepabHbIM 3aKOHOM;

6.2. JIuna, nmoyyaroiine nepcoHAIbHBIC TaHHBIC PA0OTHUKA, 00YYarOIIErocs
JOJDKHBI IPEYTPEKAATHCS O TOM, UTO ITH JIaHHBIE MOTYT OBITh UCIIOJIb30BaHbBI JTUIITH
B LIEJISAX, JUIsI KOTOPBIX OHU co0O0IIeHbl. OOpa3oBaTeIbHOE YUPESKACHUE JOJIKHO

TpeOOBaTh OT ITUX JIUL TOJITBEPKIECHUS TOTO, YTO 3TO MPABUIIO COOIIOECHO;

6.3. JIuna, noyyaroiiue nepCcoHAIbHBIC TAHHBIC 0053aHbI COOJII0IATh PEKUM
KOH(DHUICHIIMATLHOCTH. J|laHHOE TIOJIOKEHHE HE PacIpOCTpaHsIeTCs Ha 0OMEH

NNepCOHAJIbHBIMHU JaHHBIMHU B IIOPAAKE, YCTAHOBJICHHOM (I)C,Z[CpaJILHLIMI/I 3aKOHaMU,

6.4. Ilepenaya nmepcoHaIbHBIX JaHHBIX PAOOTHUKA, 00YUAIOMIErocs €ro
NPEJCTABUTENISIM MOXKET OBITh OCYIIECTBIICHA B YCTAHOBJIICHHOM JICHCTBYIOIIUM
3aKOHO/IaTEILCTBOM IMOPSIKE TOJBKO B TOM 00beMe, KOTOPBIH HEOOXOUM JISI

BBITMIOJTHEHHSI YKa3aHHBIMU MPEICTABUTEISIMU UX (DYHKLINH;



7. O6s13aHHOCTH padoToAaTe ISl 110 3alIUTE MEPCOHAJBHBIX JAHHBIX

padoTHUKA

7.1. PaGoTomarens 00s3aH 3a CBOM cUeT 00ECHEUNUTD 3aIUTY NEPCOHATBHBIX
JAHHBIX pa0OTHUKA OT HETIPABOMEPHOTO MX HMCITOJIb30BAHMUSI UM YTPATHI B MOPSIIIKE,

YCTAaHOBJICHHOM 3aKOHOAATCIILCTBOM PCD,

7.2. Pabotonarenb 00s13aH IPUHUMATH MEPbI, HEOOXOAUMBIE U JJOCTATOYHbBIE
JUTsl o0ecriedeHus BBINOJHEHUS 00513aHHOCTEH, PETyCMOTPEHHBIX (peepaabHbIMU
3aKOHAMH B 00JIACTH 3aITUTHI IEPCOHAIBHBIX TAHHBIX U UHBIMA HOPMATUBHBIMH

IMPpaBOBBIMH dKTAMMU:

—  Ha3HauyaTh COTPYJIHHUKA, OTBETCTBEHHOTO 3a OpraHu3alnio 00padboTKu
NEePCOHAJIBHBIX JAHHBIX;

—  W34aBaTh JIOKYMEHTHI, onpeaenstomue noautuky MbOY «EBTuHckas
OOII» B oTHOLIEHNH 00PaOOTKH MEPCOHATBHBIX TaHHBIX, JIOKATbHBIE aKTHI 10
BOIMpPOcaM 00pabOTKHU M 3aIUTHl IEPCOHATBHBIX JAHHBIX;

—  IPUMEHSTH IPABOBbIC, OPTaHN3ALMOHHBIE U TEXHUUECKUE MEPHI 10
o0ecrnieueHnI0 0€30MaCHOCTH MEePCOHABHBIX JAHHBIX;

—  1pu cObope nepcoHaIbHbIX JAHHBIX paOOTHHUKA-TpaxaaHuHa PO
o0ecrieuyuBaTh 3aMUCh, CHCTEMATU3ALUIO, HAKOIUIEHUE, XpaHEHHE, YTOUHEHHE
(oOHOBNIEHHE, U3MEHEHHE), U3BJICUECHUE IEPCOHABHBIX JAHHBIX PAOOTHHKA C
UCIOJIb30BaHUEM 0a3 JaHHBIX, HAXOSAIUXCA HA TeppuToprn PO.

—  OCYILECTBJIATh BHYTPEHHUN KOHTPOJIb U (UJIHM) ayJUT COOTBETCTBUS
00paboTKM NePCOHANIBHBIX JAaHHBIX (peepaTbHBIM 3aKOHAM B 00JIACTH 3aIIUTHI
NEePCOHAJIBHBIX JAHHBIX ¥ UHBIM HOPMATUBHBIM IIPABOBBIM aKTaM, TPEOOBaHUSM K
3alIUTe NePCOHATIBHBIX JAHHBIX, IOJIMTHUKE ONEpaTopa B OTHOIIEHUH 00paboTKH
NEPCOHAIBHBIX JaHHBIX, JOKAJIBHBIM aKTaM ONEepaTopa;

—  OILIGHUBATh BpPeM, KOTOPHIH MOXKET ObITh MPUYUHEH CyOBEKTaM
NEepCOHAJBHBIX JAHHBIX B ClIyyae HapyIIEHUs 3aKOHOAATEIbCTBA B 00JIACTH 3aIIUTHI

MNEPCOHAJIbHBIX NAHHBIX, COOTHOHICHHUC YKA3aHHOI'O BPC/1d U IPUHNMACMBIX



OIIepaTOpPOM Mep, HaIlPaBJICHHBIX HA OOECIeueHUE BHIOIHEHUs 00A3aHHOCTEH,
IIPEAYCMOTPEHHBIX 3aKOHOM;

—  3HAaKOMHTb paOOTHUKOB, HETIOCPEICTBEHHO OCYLIECTBIISIOIINX
00pabOTKy NEepCOHAIBHBIX JIaHHBIX, C ITOJIOKEHUSIMU 3aKOHOATEIbCTBA B 001aCTH
3aIIMTHI IEPCOHAIIBHBIX TAHHBIX, B TOM YHUCJIE C JOKYMEHTAMHU, ONPEACIIAIOMMHA
HOJIMTUKY OIIEPAaTOpa B OTHOLIEHUH 00paOOTKU EPCOHAIBHBIX JaHHBIX,
JIOKAJIbHBIMH aKTaMH IO BOIpocaM 00pabOTKU NMEPCOHANBHBIX JaHHbBIX, U (HJIN)

00ydJaTh yKa3aHHBIX PAOOTHHUKOB.

7.3. PaGoTogarens 00s13aH 03HAKOMUTH pAaOOTHUKA U €T0 MPEICTABUTENEH C
HactosumM [lookeHreM 1 UX MpaBaMH B 00JIACTH 3aIIUTHI IIEPCOHATBHBIX JTaHHBIX

oA poCIurcCh,

7.4. PaboTonatens 00s3aH 00ecrieynTh paOOTHUKY CBOOOIHBIN O€CTIIaTHBIM
JIOCTYTI K €T0 MEePCOHATBHBIM JJAHHBIM, BKITIOUAs TTPaBO HA MOTyYeHNE KON JTF000M
3aIKCH, COACPIKAIIEH ero IepCOHATbHBIC TAHHBIE, 32 UCKITIOUEHUEM CITy4aeB,

nNpeaAyCMOTPCHHBIX 3aKOHOM;

7.5. PaboTonatens 00s3aH 1Mo TpeOOBaHNIO paOOTHUKA MTPEAOCTABUTH EMY

IMOJIHYTO I/IH(I)OpMaI_II/IIO 0 €T0 ICPCOHAJIBHBIX JaHHBIX U 06pa6OTKC O9TUX NJAHHBIX,

7.6. PaboTonaTens 00s3aH €KEroIHO MO POCIHCh 3HAKOMUTH pabOTHHUKA C

3aMMCSIMU B JIMYHOM KapTouke T-2.

8. IIpaBa padoTHNKOB, yYalIUXCs HA o0ecneYeHUe 3alUThI

NMEPCOHAJIBbHBIX JAHHbIX

8.1. B nemsix obecriedeHnst 3aUThI IEPCOHATBHBIX TAHHBIX, XPAHSIIUXCS B
00pa3oBaTeTbHOM yUPEKICHUH, PAOOTHUKH M O0ydaromuecs (PoAUTeNu (3aKOHHBIE

MIPEICTABUTENN ) HECOBEPILICHHOJIETHETO YUalIerocs), MMEIOT MpaBo:

- IIOJIy4aThb IMOJIHYIO I/IH(I)OpMaI_II/I}O 0 CBOUX IICPCOHAJIIbHBIX JAHHBIX U UX

00paboTkKe;



—  ¢cBOOOJHOTO OECIUIATHOTO JAOCTYIA K CBOMM MEPCOHATBHBIM JaHHbIM,
BKJTIOYAs [TPABO Ha MOJYyYSHHE KOTIMH JF000H 3ammcH, coiepKaniel nepCcoHaIbHbIe
JaHHbIe pa0OTHUKA, 32 HCKIIFOUYECHUEM CITy4aeB, IPETyCMOTPEHHBIX (heepatbHbIMU
3akoHamu. [Tomyyenue yka3zaHHo# nH(OpMAIK O CBOMX NEPCOHATIBHBIX JAHHBIX
BO3MOYKHO TIPH JINYHOM OOpaIieHuu pabOTHHKA, ydarerocs (s
HECOBEPILIECHHOJIIETHETO — €T0 POAMUTENCH, 3aKOHHBIX PECTaBUTENEH ) — K JIUILY,
OTBETCTBEHHOMY 32 OPTaHU3aIUIO M OCYIIECTBICHNE XPAHCHUS TIEPCOHATBHBIX
JTaHHBIX PAOOTHUKOB;

—  TpeboBaTh UCKIIIOYEHHUE WM UCTIPABICHNE HEBEPHBIX MIIM HEMOJIHBIX
NIePCOHAJIBHBIX JAHHBIX, 4 TAKXKE JAHHBIX, 00paOOTAHHBIX C HAPYIICHUEM
TpeOOBaHUI1 IEHCTBYIOIIETO 3aKOHOAATENBCTBA. Y Ka3aHHOE TPeOOBAaHUE JTOJIKHO
OBbITH O(OPMIIEHO TUCHbMEHHBIM 3asBJICHHEM PA0OTHUKA HAa UMS IUPEKTOPa
00pa30BaTeNbHOTO YUPEKICHHUS;

—  TEepCOHAJbHBIE JaHHBIE OLEHOYHOT'0 Xapakrepa paboTHHUK,
COBEpILEHHOJIETHUH 00yyJaromuiics (poAUTENb, 3aKOHHBIH MPEICTaBUTEb
HECOBEPIIIEHHOJIETHETO YYAIIETOCs) IMEET IMPABO JOMIOJHUTH 3asIBICHUEM,
BBIPA)KAIOIIMM €TI0 COOCTBEHHYIO TOUKY 3PEHUS;

—  TpeOoBaTh U3BEIICHUE BCEX JIUI], KOTOPBHIM paHee ObLIIN COOOIIEHbI
HEBEPHBIC WM HETIOIHBIC TIEPCOHAIIFHBIC TaHHBIE pa0OTHHKA, yUalerocs 000 Beex

IMPOU3BCACHHLIX B HUX NCKIIIOUCHUAX, UCIIPABIICHUAX HUJIN JOIMOJIHCHHUAX.

9. O05132aHHOCTH CY0OBEKTA NMEePCOHAJBbHBIX JAHHBIX 10 00ecneYeHUuI0

HOCTOBEPHOCTH €10 NEPCOHAIBHBIX TAHHBIX

9.1. B uensix obecrneueHus: JOCTOBEPHOCTH NEPCOHANBHBIX JaHHBIX PAOOTHUKU

00s3aHBbI:

—  IIpU npueMe Ha paboTy MPeACTaBIsATh YIIOJIHOMOUYEHHBIM Pa0OTHHKAM
JIOCTOBEPHBIE CBEJIEHUS O ce0€e B MOPSIKE U 00bEME, IPEAYCMOTPEHHOM
3aKkoHoAaTenbCcTBOM Poccniickon denepannu;

— B CIlyyae U3MEHEHUS MEePCOHANBHBIX JAHHBIX Pa0OTHHKA: (aMUIIUs,

HM:A, OTYCCTBO, aIp€C MECTA KUTCJIIbCTBA, IIACIIOPTHLIC JaHHBIC, CBCACHUS 00



00pa3oBaHMM, COCTOSTHUM 37I0POBbS (BCIICJCTBUE BBISBIICHUS B COOTBETCTBUU C
MEUITMHCKHUM 3aKJIIOUCHUEM MMPOTUBOTIOKA3aHUM JIJIS1 BBIMIOJTHEHUS PAOOTHUKOM €0
JIOJDKHOCTHBIX, TPYJIOBBIX 003aHHOCTEH U T.I1.), COOOIIATh 00 3TOM B T€UEHHUE 5
pabouux HEH ¢ AaThl UX H3MEHEHU;

— B Clly4ae IpOXOXKIEHUs KypCOB, IMMOJYyUYESHHS Harpai, 0Jaro1lapHoCTel,
MIPOXOXKJEHUS aTTeCTAllMU U T.J., COOOIIaTh 00 3TOM B T€UCHHE 5 pabounX JTHEH ¢

JaThI TIOJIyYEHUS MMOTBEPKIAIOIETO JOKYMEHTA.
10. OTBeTCTBEHHOCTD 32 HAPYLIEHHE HACTOSIIIET 0 MOJI0KEeHH S

10.1. 3a Hapymenue nopsigka o0padoTku (cOopa, XpaHEeHHs, UCTIOJb30BaHUS,
pacipoCTpaHeHUs U 3aIUThI) TEPCOHANBHBIX JaHHBIX TOJDKHOCTHOE JIUIO HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C JICHCTBYIOIUM

3aKOHOAATCIIbCTBOM,

10.2. 3a HapyieHUE NpaBUII XPAHEHUS U UCTIOJIb30BAHMS IEPCOHATBHBIX
JIAHHBIX, TIOBJIEKIIIEE 3a COO0N MaTepHUalIbHBINA yIiepo padoToaarento, paboOTHUK
HECET MaTepHAIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBUU C JIEHCTBYIOIIHUM TPYIOBBIM

3aKOHOAATCIIbCTBOM,

10.3. MatepuanbHblii yiiep0, HAHECEHHBIN CyOBEKTY MepCOHATBHBIX JAHHBIX
3a CUeT HeHaJIeXKAIET0 XPaHEHHs U UCTIOIb30BaHNUS IEPCOHANBHBIX JaHHBIX,
MOJIJIEKUT BO3MEIICHUIO B MOPSIIKE, YCTAHOBICHHOM JCHCTBYIOLIUM

3aKOHOOAaTCIbCTBOM,

10.4. Bce, uTo He yperynupoBaHo HacTosiuM [lonoxkenuem, onpenensercs

JIEUCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickon denepamuu.
6. 3axkiaounTebLHbIC OJI0KEeHUS

6.1. Hacrosmee [lonoxkeHnue o 3amure, XpaHeHWH, 00padOTKe U mepeaaye
MEPCOHAIILHBIX TAHHBIX PAOOTHUKOB M O0YYAIOIIUXCS SBIISACTCS JTOKATHHBIM
HOPMAaTUBHBIM aKTOM, TpuHUMaeTcs Ha [lemaroruueckoM COBETE MIKOJIBI U

yTBepkaercs npukasom aupekropa MbOVY «Estunckas OOLy;



6.2. Bce u3MeHeHus 1 JOMOJIHEHMS, BHOCUMBIE B HacTosiiee [lonoxenue,
0hOPMIISIOTCS B TUCEMEHHOM (hOpME B COOTBETCTBUU JEHCTBYIOIUM

3aKOHOJATENBCTBOM Poccurickont denepanuy;

6.3. [locne npunsitus [lonoxenus (WM U3MEHEHUI U JOMOJHEHUN OTETbHBIX
MYHKTOB U Pa3/eJioB) B HOBOM peaKkIMK MPEbIIyIIasi peJaKiis aBTOMaTHYECKU

yTPauyuBaET CHUITY.
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